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Stenographer Shorthand Advance Course in pwd Khannapul Rawalpindi islamabad mardan quetta lahore 
faisalabad attock chitral swabi layya kpa punjab govt job courses  

Stenographer Shorthand Advance Course Stenographer Shorthand Advance Course in Gulraiz , International College 
Of Technical Education Offer Shorthand English Typing Course in Rawalpindi , Best Shorthand Stenographer 
Institute in Pakistan , Class room trainings provide practical course and improve typing speed , Shorthand is probably 
the most indispensable skill for a Secretary, Personal Assistant or Stenographer. People with good Shorthand skills are 
in demand and are sought after by many professional organisations, both large and small. A shorthand qualification is 
also essential for entering into or getting promotions in many government and private sector jobs.Shorthand is an 
interesting and enjoyable skill to learn. It is a writing technique that involves using signs instead of words so that a 
competent writer can take down more than 100 words per minute (wpm) or more, from a spoken dictation or a speech. 
Very skilled Shorthand writer’s exceed speeds above 150+ wpm. The short hand notes are then transcribed onto a 
typewriter or computer.This Course is for absolute beginners. Our training covers the complete syllabus of Shorthand 
theory and practicals including short forms and phrases. Once this has been mastered, students are given speed-
building exercises. The aim is to reach speeds between 80-120 words per minute, but this is dependent on the student. 
Daily practice is essential to be able to attain the desired speed.

Ms Excel Advance in IPATS institute in Rawalpindi – Rawalpindi3035530865 

Advanced Excel Course - Overview of the Basics of Excel
Customizing common options in Excel
Absolute and relative cells
Protecting and un-protecting worksheets and cells
Advanced Excel Course - Working with Functions
Writing conditional expressions (using IF
Using logical functions (AND, OR, NOT
Using lookup and reference functions (VLOOKUP, HLOOKUP, MATCH, INDEX
VlookUP with Exact Match, Approximate Match
Nested VlookUP with Exact Match
VlookUP with Tables, Dynamic Ranges
Nested VlookUP with Exact Match



Using VLookUP to consolidate Data from Multiple Sheets

Computer Operator CC-02 4
Database & Web Page Basics
Computer Technician
Web Designing
Web Development Client Side Scripting
Server Configuration
Programming Languages
Advance Programming Languages
Graphics Designing
Computerized Accounting
Animation
Web Development Server Side Scripting
Databases
Networking
PGD-IT (Post Graduate Diploma In Information Technology
PGD-CS (Post Graduate Diploma In Computer Sciences
DIT (Diploma In Information Technology
DCS (Diploma In Computer Sciences 

3 Months Shorthand Training Course in College Rawalpindi – Rawalpindi3035530865

3 Months Shorthand Training, 3 Months Shorthand Training Course in Rawalpindi , Shorthand Stenographer Institute 
in Rawalpindi, pakistan, Quality Training Provide Shorthand Course in Rawalpindi, islamabad, Best shorthand 
training institute in rawalpindi, Admission open for boys and girls 3 Months Shorthand Stenographer Course in 
International College Rawalpindi , Shorthand Stenographer Advance Practical Training As a court stenographer, you 
create a verbatim written record of legal proceedings. After creating a written record, you translate your code into 
plain text and then format the text to indicate who is speaking. Your other duties include verifying the accuracy of 
your work against audio recordings, filing transcripts with the court clerk, and providing copies to lawyers, judges and 
the public per request.Stenography is mixture of two programs - Shorthand and Typing! In point of fact, the two go 
hand in hand, just because after the stenographer takes dictation, the matter is then transliterated directly into a word 
processor, computer or electrical typewriter.Knowledge of these two skills is probably the most essential skill for a 
secretarial assistant, personal assistant or short hand typist. People with good knowledge of Stenography in demand 
and are sought after by many professional organizations, both large and small. A shorthand education is also important 
to set or get success in the government and many jobs in the private organization include verbatim reporting, scoping, 
rapid data entry etc.Stenography is a very creative and gratifying skill to learn. This is a writing methods that involves 
the use of signs instead of words for a knowledgeable writer can take up to 100 words per minute (wpm) or more of a 
spoken or speech dictation. Highly qualified stenographer exceed speeds of over 150 words per minute. Shorthand 
notes are then transcribed onto a typewriter or computer.This training program mainly designed for beginners. Our 
training covers the full program of shorthand theory and practices including forms and short phrases. Once the 
candidates has been mastered in shorthand, candidates are given exercises to speed capacity. The minimum aim to 



achieve speeds of 80 to 120 words per minute, but this depends on the student catching power and practice. Daily 
practice is important to achieve the wanted speed by daily practice you can achieve good speed.

MS Office Advance IT Course 3035530865 Offering Courses for Boys/Girls – Bagh-isb

Shorthand Professional Course Bagh, Shorthand Professional Course Bhimber, Shorthand Professional Course 
Khuiratta, Shorthand Professional Course Kotli, Shorthand Professional Course Mangla, Shorthand Professional 
Course Mirpur, Shorthand Professional Course Muzaffarabad, Shorthand Professional Course Plandri, Shorthand 
Professional Course Rawalakot, Shorthand Professional Course Punch, Amir Chah, Bazdar, Bela, Shorthand 
Professional Course Bellpat, Bagh, Burj, Chagai, Chah Sandan, Chakku, Chaman, Shorthand Professional Course 
Chhatr, Shorthand Professional Course Dalbandin, Shorthand Professional Course Dera Bugti, Dhana Sar, Diwana, 
Duki, Dushi, Duzab, Gajar, Shorthand Professional Course Gandava, Shorthand Professional Course Garhi Khairo, 
Shorthand Professional Course Garruck, Shorthand Professional Course Ghazluna, Girdan, Gulistan, Gwadar, 
Shorthand Professional Course Gwash, Shorthand Professional Course Hab Chauki, Shorthand Professional Course 
Hameedabad, Shorthand Professional Course Harnai, Shorthand Professional Course Hinglaj, Shorthand Professional 
Course Hoshab, Shorthand Professional Course Ispikan, Shorthand Professional Course Jhal, Shorthand Professional 
Course Jhal Jhao, Shorthand Professional Course Jhatpat, Shorthand Professional Course Jiwani, Shorthand 
Professional Course Kalandi, Kalat, Shorthand Professional Course Kamararod, Shorthand Professional Course 
Kanak, Kandi, Kanpur, Kapip, Kappar, Karodi, Katuri, Kharan, Khuzdar, Kikki, Kohan, Kohlu, Korak, Lahri, 
Lasbela, Liari, Loralai, Mach, Mand, Manguchar, Mashki Chah, Maslti, Mastung, Mekhtar, Merui, Mianez, Murgha 
Kibzai, Musa Khel Bazar, Nagha Kalat, Nal,

 

Naseerabad, Nauroz Kalat, Nur Gamma, Nushki, Nuttal, Ormara, Palantuk, Panjgur, Pasni, Piharak, Pishin, 
Qamruddin Karez, Qila Abdullah, Qila Ladgasht, Qila Safed, Qila Saifullah, Quetta, Rakhni, Robat Thana, Rodkhan, 
Saindak, Sanjawi, Saruna, Shabaz Kalat, Shahpur, Sharam Jogizai, Shingar, Shorap, Sibi, Sonmiani, Spezand, 
Spintangi, Sui, Suntsar, Surab, Thalo, Tump, Turbat, Umarao, Pir Mahal, Uthal, Vitakri, Wadh, Washap, Wasjuk, 
Yakmach, Zhob, Astor, Baramula, Hunza, Gilgit, Nagar, Skardu, Shangrila, Shandur, Bajaur, Hangu, Malakand, 
Miran Shah, Mohmand, Khyber, Kurram, North Waziristan, South Waziristan, Wana, Abbottabad, Ayubia, Adezai, 
Banda Daud Shah, Bannu, Batagram, Birote, Buner, Chakdara, Charsadda, Chitral, Dargai, Darya Khan, Dera Ismail 
Khan, Drasan, Drosh, Hangu, Haipur, Kalam, Karak, Khanspur, Shorthand Professional Course Kohat, Shorthand 
Professional Course Kohistan, Lakki Marwat, Latamber, Lower Dir, Madyan, Malakand, Mansehra, Shorthand 
Professional Course Mardan, Shorthand Professional Course Mastuj, Mongora, Shorthand Professional Course 
Nowshera, Shorthand Professional Course Paharpur, Shorthand Professional Course Peshawar, Shorthand Professional 
Course Saidu Sharif, Shangla, Shorthand Professional Course Sakesar, Shorthand Professional Course Swabi, 
Shorthand Professional Course Swat, Shorthand Professional Course Tangi, Shorthand Professional Course Tank, 
Shorthand Professional Course Tahll, Shorthand Professional Course Tordher, Shorthand Professional Course Upper 
Dir, Shorthand Professional Course Ahmedpur East, Shorthand Professional Course Ahmed Nager Chatha, Shorthand 
Professional Course Ali Pur, Arifwala, Shorthand Professional Course Attock, Shorthand Professional Course Basti 
Malook, Shorthand Professional Course Bahgalchur, Shorthand Professional Course Bhalwal, Shorthand Professional 
Course Bahawalnagar, Shorthand Professional Course Bahawalpur, Shorthand Professional Course Bhaipheru, 
Shorthand Professional Course Bhakkar, Shorthand Professional Course Burewala, Shorthand Professional Course 



Chailianwala, Shorthand Professional Course Chakwal, Shorthand Professional Course Chichawatni, Shorthand 
Professional Course Chiniot, Shorthand Professional Course Chowk Azam, Shorthand Professional Course Chowk 
Sarwar Shaheed, Shorthand Professional Course Daska, Shorthand Professional Course Darya Khan, Shorthand 
Professional Course Dera Ghazi Khan, Shorthand Professional Course Derawar Fort, Shorthand Professional Course 
Dhaular, Shorthand Professional Course Dina City, Dinga, Dipalpur, Faisalabad, Fateh Jang, Gadar, Shorthand 
Professional Course Ghakhar Mandi, Shorthand Professional Course Gujranwala, Shorthand Professional Course 
Gujrat, Shorthand Professional Course Gujar Khan, Shorthand Professional Course Hafizabad, Shorthand Professional 
Course Haroonabad, Shorthand Professional Course Hasilpur, Shorthand Professional Course Haveli Lakha, 
Shorthand Professional Course Jampur, Shorthand Professional Course Jhang, Shorthand Professional Course Jhelum, 
Shorthand Professional Course Kalabagh, Shorthand Professional Course Karok Lal Esan, Shorthand Professional 
Course Kasur, Shorthand Professional Course Kamalia, Shorthand Professional Course Kamoke, Shorthand 
Professional Course Khanewal, Shorthand Professional Course Khanpur, Shorthand Professional Course Kharian, 
Shorthand Professional Course Khushab, Shorthand Professional Course Kot Addu, Jahania, Jalla Araain, Jauharabad, 
Laar, Lahore, Lalamusa, Layyah, Shorthand Professional Course Lodhran, Mamoori, Mandi Bahauddin, Makhdoom 
Ali, Mandi Warburton, Mailsi, Mian Channu, Minawala, Mianwali, Multan, Murree, Mughal Pura, Muridike, 
Muzaffargarh, Narowal, Okara, Renala Khurd, Rajanpur, Pak Pattan, Panjgar, Pattoki, Pir Mahal, Qila Didar Singh, 
Rabwah, Raiwind, Rajan Pur, Rahim Yar Khan, Rawalpindi, Rohri, Sadiqabad, Safdar Abad, Sahiwal, Sangla Hill, 
Samberial, Sarai Alamgir, Sargodha, Shakargarh, Shafaqat Shaheed Chowk, Sheikhu Pura, Sialkot, Sohawa, 
Sooianwala, Sundar, Talagang, Tarbela, Takhtbai, Taxila, Toba Tek Singh, Vehari, Wah Cantonment, Wazirabad, Ali 
Bander, Baden, Chachro, Dadu, Digri, Diplo, Dokri, Gadra, Ghanian, Ghauspur, Ghotki, Hala, Hyderabad, Islamkot, 
Jacobabad, Jamesabad, Jamshoro, Janghar, Jati Mughabhim, Jhudo, Junghahi, Kandiaro, Karachi, Kashmir, Keti 
Bander, Khairpur, Khora, Khupro, Khokhopur, Korangi, Kotri, Kot Sarae, Larkana, Lund, Mathi, Matiari, Mehar, 
Mirpur Batoro, Mirpur Khas, Mirpur Sakro, Mithi, Mithani, Moro, Nagar Parkar, Naushara, Naudero, Noushero 
Feroz, Nawabshah, Nazimabad, Naokot, Pendoo, Pokran, Qambar, Qazi Ahmad, Ranipur, Ratodero, Rohri, Saidu 
Sharif, Sakrand, Sanghar, Shanankhot, Shahbander, Shorthand Professional Course Shahdadpur, Shorthand 
Professional Course Shahpur, Shorthand Professional Course Chakar, Shorthand Professional Course Shikarpur, 
Shorthand Professional Course Sujawal, Shorthand Professional Course Sukkar, Shorthand Professional Course Tando 
Adam, Shorthand Professional Course Tando Allah Yar, Shorthand Professional Course Tando Bago, Shorthand 
Professional Course Tar Ahmed Rind, Shorthand Professional Course Thatta, Tujal, Shorthand Professional Course 
Umarkot, Shorthand Professional Course Veirwaro, Shorthand Professional Course Warah, For Details Please Contact 
Us: O3O3-553O865.

Personal Shorthand, originally known as Briefhand in the 1950s, is a completely alphabetic shorthand.
There are three basic categories of written shorthand. Best known are puresymbol (stenographic) shorthand systems 
(e.g., Gregg, Pitman). Because the complexity of symbol shorthands made them time-consuming to learn, a variety of 
newer, alphabetic shorthands were created, with the goal of being easier to learn– e.g., Speedwriting, Stenoscript, 
Stenospeed, and Forkner shorthand. These systems used normally written letters of the alphabet, but also some 
number of symbols, alphabetic characters changed in shape or position, or special marks for punctuation; and so they 
are more accurately described as hybrid shorthand systems. In contrast, Personal Shorthand uses only the 26 letters of 
the alphabet, without any special symbols, positioning, or punctuation, and it can therefore be written cursively, 
printed, typed, or even entered in a computer without special typefaces or graphics. Given years of practice, symbol 
shorthand writers could sometimes acquire skills of 150 or even 200 words per minute, which might have qualified 
them for demanding positions such as court reporting, typically dominated today by machine shorthands. Due to the 



extensive time necessary, few achieved such a level. Most symbol shorthand writers in secretarial positions wrote 
between 80 and 140 words per minute. Hybrid shorthand systems with higher symbol content generally could be 
written faster than those with fewer symbols. In common with most hybrid shorthands, Personal Shorthand cannot be 
written as fast as symbol shorthands. However, like some hybrids, learning time is drastically reduced. Students of 
Personal Shorthand can acquire a useful shorthand skill (50 to 60 wpm) in a single school term, compared to the year 
or more for symbol system students to reach that same level. Without the complexity of symbols to memorize and 
practice writing, Personal Shorthand theory is relatively simple. There are six Theory Rules. Slightly more than a 
hundred high-frequency business vocabulary words are represented by a single written letter known as a Brief Form 
("a" for "about", "t" for "time", "v" for "very", etc.). High-frequency letter groupings within words ("g" for "-ing", "s" 
for "-tion", etc.), known as Phonetic Abbreviations, are also written with a single letter. In most Personal Shorthand 
textbooks, the entire Theory is presented in just ten lessons, after which review and practice can lead to writing speeds 
of 60 to 100 words per minute.
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